Terms of Reference

Programme Assistant IT/M&E for NPHCE

National Health Systems Resource Centre (NHSRC), New Delhi on behalf of Ministry of Health & Family
Welfare is seeking applications from qualified candidates for the above mentioned post purely on a
contractual basis.

Name of the programme : National Programme for Health Care of the Elderly

Essential Qualification

Graduate in any discipline from a recognized University
At least 5 years or more Post Qualification experience

Desirable Qualification

Certificate in Computer Application

Job Responsibilities:

1. Assist the programme division in smooth functioning and day to day coordination

2. Focal point for all data for the programme and maintain data bank of the same

3. Prepares correspondence, reports, presentations, and other written materials from verbal instructions and
written communication

4. Assists in provision of data-driven information that contributes to the process of descriptive and analytic
information routinely collected and reported regarding program evaluation.

5. Support the implementation of programme activities through a provision or coordination for technical
assistant

6. Any other job assigned as per programme need by the reporting officer

7. Should be willing to travel extensively for assisting in monitoring and evaluation of the programme

Age: Not more than 40 years

Number of Position : One (01)

Remuneration: Rs. 50,000/- per month

Period of Contract: One year (contractual basis).

Location: New Delhi

How to apply: Candidates are requested to fill in the online application correctly which is available on the
NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed online application
format only. The last date for receiving applications is 22-Aug-2023.
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