
Terms of Reference  
Consultant – Accounts 

 
National Health systems Centre (NHSRC) has been set up under the National Health Mission (NHM) as an autonomous 
registered society, to channelize technical assistance and capacity building support to the states for strengthening the 
public health system. 
 
The NHSRC is also mandated to contribute towards National strategic health planning and programme design. Work at 
NHSRC is organized around multiple divisions namely- Community Processes, Quality Improvement, Public Health 
Administration, Healthcare Financing, Healthcare Technology, Human Resource for Health, Knowledge Management 
Division and Administration. 
 
NHSRC intends to recruit Consultant - Accounts purely on Contractual basis. 

Roles and Responsibilities: 
 Instrumental          in handling the entire system of receipts and payments, budgets/ 

advances/interacting with banks. 
 Calculation, deduction of TDS and preparation of statement for TDS returns. 
 Verification and validation of bills/voucher. 
 Ensure authenticity of expenses before payments. 
 Vouchers posting in Tally package (ERP.9 and above version). 
 Preparation of financial reports/presentation as per requirement on timely basis. 
 Reconciliation of bank statement & other account balances. 
 Voucher preparation and filling works. 
 Maintain inward-outward & asset register, etc. as required. 
 Processing of travel claims of NHSRC personnel. 
 Implementation of the effective financial control. 
 Proficiency to independently handle Public Financial Management System. 
 Undertake any other assignments, which may be assigned from time to time by the Finance Manager, PAO & Executive 

Director, NHSRC. 
 
Qualifications and Experience: 
M.Com./ MBA Finance with good academic record and minimum 3 years of post- qualification work experience in 
accounting and finance. 
 
Preference will be given to person having work experience with NGO/Govt Institutions/PSU/ Autonomous bodies with 
government. 
 
Skills & Competencies 
 Understanding the objective of the organization. 
 Strong computer skills including knowledge of Microsoft applications (MS Office, Word, Excel and Power point, etc.), E-

mail Accounting, analytical & negotiation skills. 
 Excellent interpersonal and communication skills and team orientation. 
 Innovative, creative, and action oriented. 
 Excellent oral and written communication skills. 
 Ability to manage multiple tasks and priorities with attention to details. 
 Ability to work under pressure. 
 Willing to work additional hours as and when required. 
 Results oriented, and able to plan, implement and complete tasks independently and on time. 

 
Age: 50 years and below (As on last date for receiving the applications). 

 
Location: New Delhi 
 
Remuneration Range: Between Rs. 60,000/- to Rs. 1,20,000/- per month* 

*Fee offered within the band will be commensurate with qualification and experience. 

 

 



 

 

Candidates selected in this interview could be considered for other vacant positions at NHSRC requiring similar skill sets 
and at appropriate level. 

How to apply: Candidates are requested to fill the online application correctly which is available on the NHSRC website 
(http://nhsrcindia.org). Applications will be accepted in the prescribed online application format only. Last date for 
receiving applications is 25th June 2021. 

 



 



lanHkZ 'krsZa 

dulYVsaV& ,vkdmaV~l 

jk"Vªh; LokLF; ç.kkyh lalk/ku dsaæ  ¼,u-,p-,l-vkj-lh-½  dh LFkkiuk jk"Vªh; LokLF; fe'ku  ¼,u-,p-,e-½ ds varxZr Lok;Ùk iath—r lkslk;Vh ds 
:i esa dh xbZ gSA bldk mís'; lkoZtfud LokLF; ç.kkyh dks etcwr djus ds fy, jkT;ksa dks rduhdh lgk;rk miyC/k djkuk vkSj mudh {kerk 
c<+kus esa lgk;rk djuk gSA  

,u-,p-,l-vkj-lh- dks  LokLF; uhfr] j.kuhfr fodflr djus] jk"Vªh; j.kuhfrd LokLF; ;kstuk cukus vkSj dk;ZØe fMtkbu dh fn'kk esa ;ksxnku 
djus dk tukns'k Hkh çkIr gSA ,u-,p-,l-vkj-lh- esa dk;Z dbZ fMfotuksa ds varxZr fd;k tkrk gSa ftuesa 'kkfey gSa % lkeqnkf;d izfØ;k,a] xq.koRrk 
lq/kkj] lkoZtfud LokLF; iz'kklu] LokLF; ns[kHkky Qkbukaflax] LokLF; ns[kHkky izkS|ksfxdh] LokLF; ds fy, ekuo lalk/ku] Kku izca/ku fMfotu 
vkSj iz'kkluA  

,u-,p-,l-vkj-lh- fo'kq) :i ls vuqca/k ds vk/kkj ij dulYVsaV&,dkmaVsaV~l dh HkrhZ dk bPNqd gSA  

 

Hkwfedk,a vkSj mÙkjnkf;Ro % 

 izkfIr;ka vkSj Hkqxrku] ctV@vfxze@cSadksa ds lkFk laidZ dh lewph iz.kkyh dks laHkkyus esa l{keA 

 Vh-Mh-,l- dh x.kuk vkSj dVkSrh rFkk Vh-Mh-,l- fjVuZ ds fy, LVsVesaV rS;kj djuk 

 fcyksa @okmpj dk lR;kiu vkSj oS/khdj.k 

 Hkqxrku ls igys O;; dh izkekf.kdrk lqfuf'pr djuk 

 VSyh iSdst esa okmpj dh iksfLVax ¼bZ-vkj-ih- -9 vkSj mlls Åij dk laLdj.k½ 

 le;lhek ds vk/kkj ij vko';drk vuqlkj foRrh; fjiksVZ@izLrqfr;ka rS;kj djuk 

 cSad LVsVesaV vkSj vU; ,dkmaV 'ks"k dk lek'kks/ku 

 okmpj rS;kj djuk vkSj Qkbfyax dk dk;Z 

 buoMZ vkSj vkmVoMZ vkSj laifRr jftLVj bR;kfn dk vko';drk vuqlkj vuqj{k.k 

 ,u-,p-,l-vkj-lh- dfeZ;ksa ds ;k=k nkoksa dh izfØ;k laiUu djuk 

 izHkkoh foRrh; fu'a=.kk dk dk;kZUo;u 

 lkoZtfud foRrh; izca/ku iz.kkyh dks Lora= :i ls laHkkyus esa izoh.krk 

 dksbZ vU; dk;Z djuk tks le;&le; ij foRr izca/kd] ih-,-vks- vkSj dk;Zikyd funs'kd] ,u-,p-,l-vkj-lh- }kjk lkSaik tk ldrk gSA 

 



 

'kSf{kd ;ksX;rk,a vkSj vuqHko %  

,e-dkWe-@,e-ch-,- QkbukUl ds lkFk vPNk 'kSf{kd fjdkMZ vkSj 'kSf{kd ;ksX;rk ds ckn ,dkmafVax vkSj QkbukUl esa U;wure 3 o"kZ dk dk;Z 
vuqHko 

   ,u-th-vks-@ljdkjh laLFkkvksa@ih-,l-;w-@ljdkjh Lok;Rr fudk;ksa ds lkFk dk;Z vuqHko j[kus okys O;fDr;ksa dks izkFkfedrk nh tk,xhA 

dkS'ky vkSj izoh.krk,a %  

 laxBu ds mn~ns'; dh le> 

 daI;wVj ds vPNs dkS'ky ds lkFk ekbØkslkWQ~V ,fIyds'kUl dk Kku ¼,e-,l- vkWfQl] oMZ] ,Dlsy vkSj ikWoj ikbaV bR;kfn½] bZesy 
,dkmafVax] fo'ys"k.kkRed ,oa eksyHkko djus ds dkS'ky 

 ckrphr vkSj laokn dk mRÑ"V dkS'ky vkSj Vhe mUeq[kh {kerk 

 uwru] jpukRed vkSj dkjZokbZ mUeq[kh 

 mRÑ"V ekSf[kd vkSj ys[ku lapkj dkS'ky 

 vusd dk;ksZa ds izca/ku vkSj foLrkj ls /;ku nsus ds lkFk izkFkfedrk ds vuqlkj dk;Z djus dh {kerk 

 ncko esa dk;Z djus dh {kerk 

 tc dHkh vko';drk gks vfrfjDr le; rd dk;Z djus dh bPNk 

 ifj.kke mUeq[kh vkSj Lora= :i ls dk;Z dh ;kstuk cukus] dk;kZUo;u vkSj le; ij dk;Z laiUu djus dh {kerk 

 

vk;q lhek% 50 o"kZ rd ¼ vkosnu çkIr djus dh frfFk dks½ 

dk;Z LFky% ubZ fnYyh  

ikfjJfed lhek% 60]000@& ls 1]20]000@& #i;s izfr ekg ds chp izfr ekg* 

bl cSaM esa vkWQj dh xbZ Qhl ;ksX;rk vkSj vuqHko ij vk/kkfjr gksxhA  

bl lk{kkRdkj esa p;fur vH;fFkZ;ksa dks ,u,p,lvkjlh esa leku dkS’ky dh vko’;drk okys ,oa mi;qDr Lrj ds vU; fjDr inksa ij HkrhZ gsrq 
fopkj fd;k tk ldrk gSA 

 

vkosnu dSls djsa% mEehnokjksa ls vuqjks/k gS fd os ,u-,p-,l-vkj-lh- dh osclkbV (http://nhsrcindia.org) ij miyC/k v‚uykbu vkosnu dks lgh 
<ax ls HkjsaA vkosnu dsoy fu/kkZfjr v‚uykbu vkosnu çk:i esa Lohdkj fd, tk,axsA vkosnu çkIr djus dh vafre frfFk 25 twu 2021 gSA 

 


