Terms of Reference
Project Analyst (RCH) (One Position)

National Health Systems Resource Centre (NHSR), New Delhi on behalf of Ministry of Health & Family
Welfare is seeking resumes from qualified candidates for the above mentioned post purely on contractual
basis.

Reporting to Director (RCH), MoH&FW

Roles and Responsibilities:
To assist RCH Division in the Ministry in their overall execution of RCH Programme.

To support/assist work for RCH Programme.

Enter data, quality check of State PIPs.

Maintain and update database.

Draft internal notes for the officers of the Division'

Support the officers of the division for internal and external communications.

To devise an action plan for monitoring implementation of projects.

Desk review of implementation of projects’

To obtain monthly physically and financially progress reports on ongoing projects'

e To liaise with state government and obtain monthly progress reports of and other information/data
required by RCH Division'

e To provide secretarial assistance to the officers in RCH Division including data entry work.

e Any other jobs assigned by RCH Division'

o Delivery of all the above tasks in a time bound manner

Eligibility:

e Bachelor’s degree in any Discipline.

o At least 5 years’ experience of administrative assistance in government sector at national/state
levels willingness to work long hours and ability of multitasking. Preference will be given to
candidates who have worked in NHM/RCH at National or State level'

o Key priority areas of work will be to support/assist work in RCH division, quality check of state PIPs,
maintain and update database, draft internal notes for the officers of the division, obtain monthly
physically and financially progress report on ongoing projects and any other jobs assigned by the
RCH Division'

e Good knowledge of written and spoken English and working knowledge of Hindi must have
computer knowledge in MS Office and other applications'

¢ Formal educational qualification, experience and age could be relaxed when there is a published
work of high quality or whenever there is work experience of specific relevance.

Age: Upper limit 45 years as on 01/06/2022

Remuneration Range: Between Rs. 30,000 - 50,000/- per month.

Location: Delhi.

How to apply: Candidates are requested to fill the online application correctly which is available on the

NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed online application
format only. The last date for receiving applications is 28-April-2022.
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