
Terms of Reference 
Project Analyst (RCH) (One Position) 

 
National Health Systems Resource Centre (NHSR), New Delhi on behalf of Ministry of Health & Family 
Welfare is seeking resumes from qualified candidates for the above mentioned post purely on contractual 
basis. 
 
Reporting to Director (RCH), MoH&FW 
 
Roles and Responsibilities: 
To assist RCH Division in the Ministry in their overall execution of RCH Programme. 
 

• To support/assist work for RCH Programme. 

• Enter data, quality check of State PlPs. 

• Maintain and update database. 

• Draft internal notes for the officers of the Division' 

• Support the officers of the division for internal and external communications. 

• To devise an action plan for monitoring implementation of projects. 

• Desk review of implementation of projects' 

• To obtain monthly physically and financially progress reports on ongoing projects' 

• To liaise with state government and obtain monthly progress reports of and other information/data 
required by RCH Division' 

• To provide secretarial assistance to the officers in RCH Division including data entry work. 

• Any other jobs assigned by RCH Division' 

• Delivery of all the above tasks in a time bound manner' 
 
Eligibility: 
 

• Bachelor’s degree in any Discipline. 

• At least 5 years’ experience of administrative assistance in government sector at national/state 
levels willingness to work long hours and ability of multitasking. Preference will be given to 
candidates who have worked in NHM/RCH at National or State level' 

• Key priority areas of work will be to support/assist work in RCH division, quality check of state PlPs, 
maintain and update database, draft internal notes for the officers of the division, obtain monthly 
physically and financially progress report on ongoing projects and any other jobs assigned by the 
RCH Division' 

• Good knowledge of written and spoken English and working knowledge of Hindi must have 
computer knowledge in MS Office and other applications' 

• Formal educational qualification, experience and age could be relaxed when there is a published 
work of high quality or whenever there is work experience of specific relevance. 

 
Age: Upper limit 45 years as on 01/06/2022 
 
Remuneration Range: Between Rs. 30,000 - 50,000/- per month. 
 
Location: Delhi. 
 
How to apply: Candidates are requested to fill the online application correctly which is available on the 
NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed online application 
format only. The last date for receiving applications is 28-April-2022. 
 
  



fopkjkFkZ fo’k; 

ifj;kstuk fo”ys’kd¼ vkj-lh-,p-½@,d 

 

jk’Vªh; LokLF; iz.kkyh lalk/ku dsanz ¼,u-,p-,l-vkj-lh-½] ubZ fnYyh LokLF; ,oa ifjokj dY;k.k ea=ky; dh vksj ls iw.kZr;k lafonkRed vk/kkj ij 

mi;ZqDr in ds fy, ;ksX; vH;kfFkZ;ksa ls  vkosnu i= vkeaf=r djrk gSA 

 

funs”kd ¼vkj-lh-,p-½ dks fjiksZV djukA 

Hkwfedk vkSj mRrjnkf;Ro% 

Eka=ky; dh vkj-lh-,p- dk;Zdze ds laiw.kZ laiknu esa vkj-lh-,p- izHkkj dh lgk;rk djukA 

• vkj-lh-,p- dk;Zdze laca/kh dk;Z djus esa lgk;rk@enn  iznku djukA 

• jkT; dh dk;Zdze dk;kZUo;u ;kstukvksa ds MsVk dh izfof’V djuk mudh xq.koRrk dh tkap djukA 

• MsVkcsl dks mn~;ru djuk vkSj mldk j[kj[kko djukA 

• izHkkj ds vf/kdkfj;ksa ds fy, vkarfjd uksV rS;kj djukA 

• vkarfjd vkSj ckgjh laizs’k.k ds laca/k esa izHkkx ds vf/kdkfj;ksa dks lgk;rk iznku djukA 

• ifj;kstuk ds dk;kZUo;u dh ekWfuVfjax djus ds fy, dk;Z ;kstuk rS;kj djukA 

• ifj;kstuk ds dk;kZUo;u dh MsLd leh{kkA 

• izxfrjr ifj;kstukvksa ds laca/k esa HkkSfrdh; vkSj foRrh; ekfld izxfr izkIr djukA 

• jkT; ljdkjksa ds lkFk laidZ LFkkfir djuk vkSj vkj-lh-,p- }kjk visf{kr ekfld izxfr fjiksZV ,oa vU; lwpuk@MkWVk izkIr djukA 

• MkWVk ,aVªh dk;Z lfgr nkrk leUo; izHkkx esa vf/kdkfj;ksa dks lfpoky; lgk;rk iznku djukA 

• vkj-lh-,p- izHkkj }kjk lkSais x, vU; dk;Z fu’ikfnr djukA 

• mi;qZDr lHkh dk;kZs dks समयबद्ध  rjhds ls fu’ikfnr djukA 

ik=rk% 

• fdlh Hkh fo’k; esa Lukrd mikf/kA 

• jk’Vªh; Lrj ij ljdkjh {ks= esa iz”kklfud lgk;rk esa U;wure 5 o’kZ dk vuqHkoA jk’Vªh; ;k jkT; Lrj ij ,u-,p-,e-@vkj-lh-,p izHkkj 

dks leFkZu@dk;Z esa lgk;rk nsuk] jkT; ih-vkbZ-ih- dh xq.koRrk tkap djuk] MsVkcsl dk vuqj{k.k vkSj mn~;ru cukuk] izHkkx ds 

vf/kdkfj;ksa ds fy, vkarfjd uksV dk izk:Ik cukuk] pkyw ifj;kstukvksa dh ekfld HkkSfrd vkSj foRrh; izxfr fjiksZV izkIr djuk rFkk 

vkj-lh-,p- izHkkj }kjk lkSais x, vU; dk;Z djuk “kkfey gSA 

• vaxzsth fy[kus ,oa cksyus dk vPNk Kku vfuok;Z gSA ,e-,l- vkWfQl  vkSj vU; ,Iyhds”kuksa esa daI;wVj dk KkuA 

• vkSipkfjd “kSf{kd ;ksX;rk] vuqHko vkSj mez esa rc NwV nh tk ldrh gS tc mPp xq.koRrk ys[k izdkf”kr fd;k x;k gks vFkok tc 

fof”k’V izklafxdrk ds dke djus dk vuqHko gksA 

vk;q% fnukad 01@06@2022 dks vf?kdre vk;q 45 c’kZA 

ikfjJfed% izfrekg :i, 30]000 & 50]000 ds chpA 

LFkku% fnYyh 

आवेदन करने के लिए - vH;fFkZ;ksa ls vuqjks/k gS fd os ,u,p,lvkjlh dh osclkbV (http://nhsrcindia.org) ij miyC/k vkosnu dks Bhd 

ls HkjsaA vkosnu dsoy fu/kkZfjr vkWuykbu vkosnu izk:i esa gh Lohdkj fd, tk,axsA vkosnuksa dks izkIr djus dh vafre frfFk 28-April-2022. 
 

http://nhsrcindia.org/

