Terms of Reference
Creative Coordinator — SNA Section, MOHFW

National Health Systems Resource Centre (NHSRC), New Delhi on behalf of the Ministry of

Health & Family Welfare is seeking applications from qualified candidates for the above

mentioned post purely on a contractual basis.

Position: 01

Roles and Responsibilities:

The Creative Coordinator, serving as the Creative Team Leader, will work closely with Ministry
officials to understand the vision and objectives for each project and translate them into
impactful creative outputs.

The role involves identifying resource requirements, setting clear timelines, and overseeing the
development of creatives. The Creative Coordinator will be responsible for collating relevant
data, content, and creative inputs from various divisions of the Ministry, ensuring consistency
and quality across all deliverables.

The role also includes coordinating the presentation of project creatives to senior officers and
other officials of the Ministry, incorporating feedback, and ensuring timely approvals.

The Creative Coordinator will ensure the smooth functioning of the creative team by fostering
a positive, collaborative, and efficient work environment while maintaining high standards of

creativity, accuracy, and adherence to government communication guidelines.

Essential Qualification & Experience: Graduation Degree in Journalism/Mass Communication

or Literature along with minimum 3 years’ experience in the relevant field.

Desirable Qualification: Work experience of handling media setups and Divisions

Govt/PSU/Autonomous Bodies preferable

Age limit: Should be less than 41 years as on 01.01.2026
Remuneration Range: Rs. 85,000/- to 95,000/- PM
Annual Increment: The Consultants are entitled to an annual increment @ 5% per annum, on

renewal of their contract. This may be given for the five years of engagement of consultants in a

particular level.



Reporting to: Addl. DG (Media) / Chief of Media & Communications, MoHFW / Media &

Communications Officer / Ministry of Health and Family Welfare

How to apply: Candidates are requested to fill the online application correctly which is available
on the NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed

online application format only. The last date for receiving applications is 22-July-2026.
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