Terms of Reference
Data Processing Assistant (DPA), MOH&FW

National Health Systems Resource Centre (NHSRC), New Delhi on behalf of Ministry of Health & Family Welfare
is seeking applications from qualified candidates for the above mentioned post purely on contractual basis.

Eligibility
Education Qualification 1. Possess B.Sc. (IT)/B.E.(IT)/BCA with 2 years of experience
Or
B.A./B.Com. with 5 years of experience (contractual — not below
the level of DEO) in Government Organization (Centre/State)

2. Computer proficiency with commonly used packages like MS-Word,
Excel, Power Point & Web surfing.

3. Willingness to travel to States and districts to provide technical
assistance and ability to work on different assignments simultaneously to
meet the timelines for assignments.

Years of Experience 2 years or 5 years of experience as mentioned above
Age Below 40 years

No. of Post Two (02)

Remuneration (Consolidated) |Rs. 40,000/- Per Month

Roles and Responsibilities:

1.

2.

Preparation of Reports concerning the Physical, Financial and Demographic Status of all States and State
profile.

Verification and assimilation of PIP (Project Implementation Plan) of States and extracting out information
required for various heads. Preparation of reports and financial statements on the same.

Funds related Data collection from various divisions under NHM, Data verification and preparation of Final
statements.

Preparation of data of States for Monitoring and Evaluation of NHM activities progress in the states.
Assisting Division in Parliament Questions, Public Grievance, RTI matters.

Carry out speedily dispatch of the outward communication from this Ministry to various
Ministries/State/Division under the NHM using available mode of communication.

7. Support NHM Division/MIS manager/Web Designer in facilitating various activities of NHM.
8.
9. Any other job as and when assigned by Senior Officers.

Technical write up for web designing matters.

How to apply: Candidates are requested to fill the online application correctly which is available on the NHSRC
website (http://nhsrcindia.org). Applications will be accepted in the prescribed online application format only. The
last date for receiving applications is 23-Aug-2022.



e o
sl mafiT IR (i)

MERT TR YUITell FTEH dg (TTUaUHsiRA), 3 faeel! WRey UG URAR HedroT HaTeld (WReT Ud URaR
HATU HATH) BT R ¥ A€ U A ATy MR R SRIFT SeelRgd Ug & oy Ay IHEART I 37
ST FRaT B |

vifere Arvaar

1. 41 vl @mE) /41 8. (3Edl) /AT & | 2 ay Bl J9d

a1
. /dBHE. B AT BN G169 (65 /M59) H 5 a¥ BT 9d @dd — SIgsll & R A -1 7T8))

2. UAUH ds, Uadd, UfaR UIge iR 99 AfhaT S AT 9 ¥ SUART &M dTdl Udod @ A1l $IER TdIvrdr
3. TH11D! FEIAT SUAL IR B folg Tl iR Rl BT AT B BT 32D 3R JAARAHC D [y FHIAA
BT UTeT B D folv T A1y fafd=1 erarg—e R B dA &l &9am

IqHd b T
2 99 IT 5 9 BT 9T ST 6 SR Ieerd fhar AT &

99
40 9§ F Y

yel & a=T
(02)

yReferr (FHfea)
BUU 40,000 /— U A8

ARPIY R Savaiia

1. 9 At B Hifds, fai @ik SHifder Rafa iR 50 dersd 9 Wefd Raré @ Iy

2. I B URMET (URITSTHT SR Ao & Faed iR FHdeH iR fafa= oinf @ fog smawas
STFHRI e T | S99 IR § Rul @ik faig faaror dar fear |

3. TAUEUH & I fafder vqmT | sfies WUE W Gefd B, ST IgT iR g faaRor @1 damy

4. TN ¥ TATEH ITRITARR™T BT W1 & PR IR qoaidd & fofg Il & afidsi &1 IRy

5. ST U, O RIerad, SIREIMS ATHAT § U9 &l TErIdT HRA]

6. AR & ST HETH BT SYINT RSP 59 AT I TATATH & Ifciid Aaf= Hamerai / g [ 9917 d&
R FaR BT qoll I FUTT HRAT

7. UAYEgH &1 fafdyr Tfafafar gH a9 | TIgEed UEET / UHINS U Heed /99 fSSIg R Bl @Rl dReAl
8. 99 feogf~T Al & forw de-aT oikg+

9. IR FAFHIRAT gRT AT TAT B T B

IJTdEH DA BR: SHICIRI I 3MFcAsT 3fde Wal dRg I ¥R &1 U fHAT Tar 8 S THUaUasiRl

P dedrse http://nhsrcindia.orqg = Suee 2 | 3ided sae MuiRd siFergT usy d§ 89 ) & WaR
foham ST | SMmde W BRd @ 3ifed ffer 23-Aug-2022 2|



http://nhsrcindia.org/

