
Terms of Reference  
MIS Manager, MoH&FW 

 

National Health Systems Resource Centre (NHSRC), New Delhi on behalf of Ministry of Health & Family Welfare 
is seeking applications from qualified candidates for the above mentioned post purely on contractual basis. 
 

Eligibility  

Education Qualification 1. Possess Post Graduation in Statistics/ Demography/ Operation 
Research/ Mathematics (Specialization in Statistics) 

2. Computer proficiency with commonly used packages like MS-Word, 
Excel, Power Point & Web surfing. 

3. Willingness to travel to States and districts to provide technical 
assistance and ability to work on different assignments simultaneously 
to meet the timelines for assignments. 

Years of Experience 1 year of relevant experience 

Age Upto 45 years 

No. of Post One (1) 

Remuneration (Consolidated)  Rs. 70,000/- Per Month 

 

Roles & Responsibilities: 

• To facilitate the activities of the NRHM/NHM Facility Centre. 
• Developing Data Collection Tool and correction in the tool whenever it's required. 
• Provide & supervise data processing services for the proposed MIS of NHM. 
• Preparing report & making presentation on the progress of the programme for National & States level. 
• Analysis of all states & UTs performance on each indicator of NHM. 
• Compare the information of NHM MIS report vs. HMIS and reported to States and Statistics Division of 

Ministry. 
• Supervising the website maintenance of NHM 
• Supervising the logistics management of various publications, reports, and IEC Materials for NHM 

programme. 
• Monitor & supervise the incoming communication/ correspondence for effectively / expeditiously 

communication to different Ministries / State Governments / Divisions etc. 
• Maintaining a monitoring protocol for the communication received & action taken reports from various 

divisions under the NHM. 
• Monitoring quality of data reporting, by using feedback mechanism to States, UTs and various divisions in 

the Ministry or outside Ministry. 
• Interaction with various state authorities in respect of NHM activities. 
• Providing support to the Mission Directorate at the time of conference, meeting of the Empowered Programme 

Committee or the Mission Steering Group or for presentation before Ministries / State Secretaries / any other. 
• Assisting officers of NHM Division as and when required. 
• Any other job as and when assigned. 
 
How to apply: Candidates are requested to fill the online application correctly which is available on the NHSRC 
website (http://nhsrcindia.org). Applications will be accepted in the prescribed online application format only. The 
last date for receiving applications is 23-Aug-2022. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

jk"Vªh; LokLF; Á.kkyh lalk/ku dsanz ¼,u,p,lvkjlh½] ubZ fnYyh LokLF; ,oa ifjokj dY;k.k ea=ky; ¼LokLF; ,oa ifjokj 

dY;k.k ea=ky;½ dh vksj ls fo’kq) :i ls vuqca/k vk/kkj ij mi;qZDr mYysf[kr in ds fy, ;ksX; mEehnokjksa ls vkosnu 

vkeaf+=r djrk gSA 

1- lkaf[;dh@lkaf[;dh@tukafddh@çpkyu vuqla/kku@xf.kr ¼lkaf[;dh esa fo'ks"kKrk½  esa LukrdksÙkj fMxzh 

2- ,e,l oMZ] ,Dlsy] i‚oj ikbaV vkSj osc lfQaZx tSls lkekU; :i ls mi;ksx gksus okys iSdsTl ds lkFk daI;wVj çoh.krk 

3- rduhdh lgk;rk miyC/k djkus ds fy, jkT;ksa vkSj ftyksa dh ;k=k djus dk bPNqd vkSj vlkbuesaV ds fy, le;lhek 

dk ikyu djus ds fy, ,d lkFk fofHkUu vlkbuesaV ij dk;Z djus dh {kerk 

 

,d o"kZ dk çklafxd vuqHko 

 

45 o"kZ 

,d ¼1½ 

 

#i, 70]000@& çfr ekg 

 

1-,uvkj,p,e@,u,p,e QSflfyVh dsaæ dh xfrfof/k;ka lqxe cukuk 

2- vkadM+s laxzg djus dk Vwy fodflr djuk vkSj tgka dgha vko';d gks Vwy esa lq/kkj Hkh djuk 

3- ,u,p,e ds çLrkfor ,evkbZ,l ds fy, vkadM+s lalkf/kr djus dh lsok,a miyC/k djkuk vkSj i;Zos{k.k djuk 

4- jk"Vªh; vkSj jkT; Lrj ds fy, dk;ZØe dh çxfr ij fjiksVZ rS;kj djuk vkSj çLrqfr djuk 

5- ,u,p,e ds çR;sd lwpdksa ds ckjs esa lHkh jkT;ksa vkSj dsaæ 'kkflr çns'kksa ds çn'kZu dk fo'ys"k.k 

6- ,u,p,e ,evkbZ,l fjiksVZ vkSj ,p,evkbZ,l dh tkudkjh dh rqyuk djuk vkSj jkT;ksa rFkk ea=ky; ds lkaf[;dh 

çHkkx dks fjiksVZ djuk 

7- ,u,p,e dh osclkbV ds vuqj{k.k dk i;Zos{k.k djuk 

8- ,u,p,e dk;ZØe ds fy, fofo/k çdk'kuksa] fjiksVZ vkSj vkbZbZlh lkexzh ds y‚ftfLVDl çca/ku dk i;Zos{k.k djuk 

9- vkus okys lapkj@i=kpkj dk fofHkUu ea=ky;ksa@jkT; ljdkjksa@çHkkxksa bR;kfn ds fy, vkus okys lapkj dks çHkkoh 

cukus@rst djus ds fy, fuxjkuh vkSj i;Zos{k.k djuk 

10- çkIr lapkj ds fy, çksVksdksy dk vuqj{k.k vkSj fuxjkuh rFkk ,u,p,e ds varxZr fofo/k çHkkeksa ls dh xbZ dkjZokbZ 

dh fjiksVZ 

11- jkT;ksa] dsaæ 'kkflr çns'kksa vkSj ea=ky; esa fofo/k çHkkxksa ;k ea=ky; ds ckgj ls QhMcSd O;oLFkk dk mi;ksx djds 

MsVk fjiksfVaZx dh xq.koÙkk dh fuxjkuh 

12- ,u,p,e xfrfof/k;ksa ds laca/k esa fofo/k jkT; çkf/kdj.kksa ds lkFk ckrphr 

13- lEesyu] vf/kdkj çkIr dk;ZØe lfefr ;k fe'ku lapkyu lewg dh cSBd ds le; vFkok ea=ky;ksa@jkT; 

lfpoksa@fdlh vU; ds le{k çLrqfr ds fy, fe'ku funs'kky; dks leFkZu miyC/k djkuk 

14- tc vkSj tgka vko';drk gks ,u,p,e çHkkx ds vf/kdkfj;ksa dh lgk;rk djuk 

15- dksbZ vU; dk;Z tc vkSj tgka lkSaik tk, 

 

  mEehnokjksa ls v‚uykbu vkosnu lgh rjg ls Hkjus dk vkxzg fd;k tkrk gS tks ,u,p,lvkjlh 

dh oSclkbV http://nhsrcindia.org ij miyC/k gSA vkosnu dsoy fu/kkZfjr v‚uykbu Ák:i esa gksus ij gh Lohdkj 

fd;k tk,xkA vkosnu ÁkIr djus dh vafre frfFk 23-Aug-2022 gSA 

 

http://nhsrcindia.org/

