
Terms of Reference  

Finance Manager, NHSRC 

National Health Systems Resource Centre (NHSRC) is a technical support institution under the 
National Health Mission (NHM), Ministry of Health & Family Welfare. NHSRC works closely with the 
MoHFW and the States for Health Systems strengthening and supporting implementation of 
interventions under the NHM. Work at the NHSRC is organised around seven divisions, namely – 
Community Processes & Comprehensive Primary Care, Healthcare Financing, Healthcare 
Technology, Human Resources for Health, Knowledge Management Division, Public Health 
Administration and Quality and Patient Safety. 

 
      Since its inception in 2006, NHSRC has been a repository of knowledge and a centre of excellence 

for its agenda. This organization has professional linkages with a plethora of domestic and 
international bodies involved in the field of Public Health. There have been a number of personnel 
who have served with NHSRC and gained invaluable experience enabling them to graduate to next 
rung of professional ladder. Vast exposure to Union Ministry of Health and Family Welfare and its 
processes and State Health Department is a unique feature of NHSRC.  
 
If you have a commitment to health equity and excellence, here is a unique chance to work with a 
team committed to shaping the public health landscape in India. The position offers you an 
opportunity to participate in the process of strengthening health systems, improving health service 
delivery and enabling positive health outcomes, through hands on implementation assistance at 
National, State and District levels. Working with a transdisciplinary team, you can discover, adapt, 
co-create and disseminate solutions to multiple challenges related to service delivery systems, 
universal primary health care, human resources for health, community processes, health financing, 
quality of care and patient safety, public health planning and health promotion. This is an 
opportunity to support health systems strengthening at scale, learn from district and sub district 
implementation, undertake knowledge translation, and enable realization of the vision of universal 
health coverage.  

 
NHSRC intends to recruit Finance Manager purely on contractual basis. 

 
Role and Responsibilities: 
 Monitoring of financial contracts, assessment of financial statements, supervising formulation 

and ensuring implementation of standard operation administrative procedures 

 Budgeting & finance management of NHSRC and oversee such activities of its branch office(s) 

 Ensuring financial discipline and operational efficiency of the organization 

 Ensuring compliance to all statutory financial norms and government financial rules 

 Nodal person to deal with the audit parties and facilitation in audit proceedings & reply 
 Liasoning with MoHFW, local authorities and bank as and when required 
 Periodic financial reporting to the Principal Administrative Officer, the Executive Director, MoHFW, 

EC & GB 
 Supervising all payments and ensure accuracy in disbursements 
 Monitoring / managing accounts in Tally package & address issues related to Tally 
 Making relevant records available for audit 
 Provide inputs for reply to RTI and/or questions from either house of Parliament., whenever 

required 
 Preparation of committed expenses statement and its correspondence 
 Supervising, mentoring & training the finance team 
 Submission of Audited accounts after due approval of GB to MoHFW for laying to COPLOT 



 Liaison and Coordination with IAHQ team during Ministry s internal audit and appropriate response 
to the Audit para. 

 Coordinate and conduct internal audit of RRC NE and NHSRC office annually. 
 Undertake any other assignments which may be assigned from time to time by the Principal 

Administrative Officer or the Executive Director, NHSRC. 
 
Competencies and Experience: 
 MBA in Finance from a recognized university/institution or qualified C.A. with graduation in 

commerce 
• Work experience for minimum Ten (10) years of post PG/Masters qualification in the area of 

maintaining finance systems in health/social sector 
 Computer proficiency in MS Office – Word, Excel, PowerPoint etc. 
 Excellent verbal & written communication skills. 
 Ability to undertake and complete multiple tasks under pressure and should be a team leader 
 Preference will be given to candidates with work experience in NRHM/NHM 

 
Age Limit: 50 years (As on last date of receiving applications) 
Work Location: New Delhi; Opportunity to gain hands on experience of public health canvas of states 
and districts. Extensive Travels to the States and Districts as per need. 

 
Remuneration Range: Between Rs.90,000/- to Rs. 1,50,000/- 
 
*Fee offered within the band will be commensurate with qualification and experience 
 
Other Benefits: In addition to the renumeration mentioned above, Consultants of NHSRC are entitled 
to Free Accidental insurance, Subsidized Medical insurance,Mobile bills reimbursement, Laptop 
reimbursement (As per NHSRC Policy), 30 days Consolidated leave, fully paid Maternity leave (For 
Female Consultants) as per Government of India policy, performance linked increments, TA/ DA and 
per diem for on-duty visits. 
Duration of Contract: Initial Contract till 31st March 2024 (with further extension subject to 
satisfactory performance) 

Candidates selected in this interview could be considered for other vacant positions at NHSRC 
requiring similar skill sets and at appropriate level. 

How to apply: Candidates are requested to fill the online application correctly which is available on 
the NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed online 
application format only. Last date for receiving applications is 22nd October 2022.  

 

 

 

 

 

 

 

 

 

 



lanHkZ 'krsaZ  
िव° ÿबंधक ,,u,p,lvkjlh  

 
 
jk"Vªh; LokLF; iz.kkyh lalk/ku dsanz ¼,u-,p-,l-vkj-lh-½ LokLF; ,oa ifjokj dY;k.k ea=ky; ds jk"Vªh; LokLF; fe'ku 
¼,u-,p-,e-½ ds varxZr rduhdh leFkZu laLFkk gSA ,u-,p-,l-vkj-lh- LokLF; iz.kkfy;ksa dks etcwr djus vkSj ,u-,p-
,e- ds varxZr dk;ZØeksa ds dk;kZUo;u esa leFkZu ds fy, LokLF; ,oa ifjokj dY;k.k ea=ky; vkSj jkT;ksa ds lkFk 
djhch rkSj ij dk;Z djrk gSA ,u-,p-,l-vkj-lh- esa dk;Z lkr foHkkxksa ds vklikl O;ofLFkr gSA ;s foHkkx gSa & 
lkeqnkf;d izfØ;k,a ,oa O;kid izkFkfed ns[kHkky] LokLF; ns[kHkky foRriks"k.k] LokLF; ns[kHkky izkS|ksfxdh] LokLF; ds 
fy, ekuo lalk/ku] Kku izca/ku foHkkx] lkoZtfud LokLF; ,oa xq.koRrk lq/kkjA  
  
o"kZ 2006 esa vkjaHk ls gh] ,u-,p-,l-vkj-lh- vius dk;ZØe ds fy, Kku ds dks"k vkSj mRÑ"Vrk dsanz ds :i esa dk;Z 
djrk jgk gSA lkoZtfud LokLF; ds {ks= esa dke dj jgs vusd ?kjsyw vkSj varjjk"Vªh; fudk;ksa ds lkFk bl laxBu ds 
is'ksoj laidZ gSaA ,sls vusd O;fDr gSa ftUgksaus ,u-,p-,l-vkj-lh- dks lsok,a nh vkSj Lukrd ls ysdj is'ksoj thou dh 
ubZ eafty ij igqapus rd vewY; vuqHko izkIr fd;kA LokLF; ,oa ifjokj dY;k.k ea=ky; vkSj bldh izfØ;kvksa esa 
O;kid vuqHko ,u-,p-,l-vkj-lh- dh vuwBh fo'ks"krk gSA  
 
;fn vki LokLF; laLFkk vkSj mRÑ"Vrk ds fy, izfrc) gSa rks ;g Hkkjr esa lkoZtfud LokLF; ifjn`'; dks fn'kk nsus 
ds fy, izfrc) ny ds lkFk dk;Z djus dk vuwBk volj gSA ;g in vkidks jk"Vªh;] jkT; vkSj ftyk Lrj ij 
dk;kZUo;u lgk;rk ds ckjs esa vuqHko ds ek/;e ls LokLF; iz.kkyh dks etcwr djus] LokLF; lsok forj.k esa lq/kkj 
vkSj ldkjkRed LokLF; ifj.kke gkfly djus esa l{ke gksus dh izfØ;k esa Hkkx ysus dk volj miyC/k djkrk gSA dbZ 
fo"k;ksa ,oa {ks=ksa ls lacaf/kr Vhe ds lkFk dk;Z djds vki lsok forj.k iz.kkyh] lkoZHkkSfed LokLF; ns[kHkky] LokLF; ds 
fy, ekuo lalk/ku] lkeqnkf;d izfØ;kvksa] LokLF; foRriks"k.k] mRÑ"V ns[kHkky ,oa jksxh lqj{kk] lkoZtfud LokLF; 
fu;kstu vkSj LokLF; lao/kZu laca/kh vusd pqukSfr;ksa ds lek/kku [kkstus] viukus] lg&l̀tu vkSj izpkj&izlkj esa 
;ksxnku dj ldrs gSaA ;g LokLF; iz.kkfy;ksa dks etcwr djus] ftyk ,oa mi&ftyk Lrj ij dk;kZUo;u ls lh[kus] 
Kku dks nwljksa rd igqapkus vkSj lkoZHkkSfed LokLF; dojst esa lgk;rk djus dk volj gSA 
lkoZtfud LokLF; dsanzksa esa forfjr ns[kHkky lsokvksa dh xq.koRrk lq/kkjus ds fy, jk"Vªh; LokLF; fe'ku ds varxZr 
jk"Vªh; xq.koRrk vk'oklu ekud dk;kZUo;uk/khu gSaA ,u-,p-,l-vkj-lh- esa D;w vkbZ foHkkx nks fof'k"V Hkwfedkvksa ds 
ek/;e ls dk;kZUo;u esa leFkZu nsrk gS & izFke] LokLF; dsanzksa ,oa vko';drk vuqlkj FkheSfVd {ks=ksa ds fofo/k Lrj ds 
fy, ekud LFkkfir djuk vkSj {kerk fuekZ.k ,oa gSaMgksfYMax ds ek/;e ls dk;kZUo;u esa jkT;ksa dk leFkZu djukA 
f}rh;] xq.koRrk izek.ku dh xfr'khy iz.kkyh ds tfj, LokLF; dsanzksa esa ekudksa ds gkfly djus dk lR;kiuA 
 
 एनएचएसआरसी परूी तरह से अनबुंध के आधार पर िव° ÿबंधक कì भतê करना चाहता ह।ै 
 
भूिमका और िजÌमेदाåरयां: 

• िव°ीय अनबुंधŌ कì िनगरानी, िव°ीय िववरणŌ का मÐूयांकन, िनमाªण कì िनगरानी और मानक संचालन ÿशासिनक ÿिøयाओ ंके 
कायाªÆवयन को सिुनिĲत करना 

• एनएचएसआरसी का बजट और िव° ÿबंधन और इसके शाखा कायाªलय (कायाªलयŌ) कì ऐसी गितिविधयŌ कì िनगरानी करना 

• संगठन का िव°ीय अनशुासन और पåरचालन द±ता सिुनिĲत करना 

• सभी वैधािनक िव°ीय मानदंडŌ और सरकारी िव°ीय िनयमŌ का अनपुालन सिुनिĲत करना 

• लेखापरी±ा दलŌ से िनपटने के िलए नोडल Óयिĉ और लेखापरी±ा कायªवाही और उ°र म¤ सिुवधा ÿदान करना 

• आवÔयकता पड़ने पर ÖवाÖÃय एव ंपåरवार कÐयाण मंýालय, Öथानीय ÿािधकरणŌ और ब§क के साथ संपकª  करना 



• ÿधान ÿशासिनक अिधकारी, कायªकारी िनदशेक, MoHFW, EC & GB को आविधक िव°ीय åरपोिट«ग 

• सभी भुगतानŌ का पयªव±ेण करना और संिवतरण म¤ सटीकता सिुनिĲत करना 

• टैली पैकेज म¤ खातŌ कì िनगरानी/ÿबंधन और टैली से संबंिधत मĥुŌ का समाधान 

• लेखापरी±ा के िलए ÿासंिगक åरकॉडª उपलÊध कराना 

• जब भी आवÔयक हो, संसद के िकसी भी सदन से आरटीआई और/या ÿĳŌ के उ°र के िलए इनपटु ÿदान कर¤ 

• ÿितबĦ Óयय िववरण और उसके पýाचार कì तैयारी 

• िव° टीम का पयªव±ेण, परामशª और ÿिश±ण 

• COPLOT को िबछाने के िलए एमओएचएफडÊÐय ूको जीबी कì उिचत मंजरूी के बाद लेखा परीि±त खातŌ को ÿÖतुत करना 

• मýंालय कì आंतåरक लेखापरी±ा के दौरान आईएएच³य ू टीम के साथ संपकª  और समÆवय और लेखापरी±ा पैरा पर उिचत 
ÿितिøया। 

• आरआरसी एनई और एनएचएसआरसी कायाªलय कì सालाना आंतåरक लेखा परी±ा का समÆवय और संचालन। 

• ÿधान ÿशासिनक अिधकारी या कायªकारी िनदशेक, एनएचएसआरसी Ĭारा समय-समय पर सŏपे गए िकसी भी अÆय कायª को करना। 
 
योµयता और अनुभव: 

• िकसी माÆयता ÿाĮ िवĵिवīालय/सÖंथान से िव° म¤ एमबीए या योµय सी.ए. वािणºय म¤ Öनातक के साथ 

• ÖवाÖÃय/सामािजक ±ेý म¤ िव° ÿणािलयŌ को बनाए रखने के ±ेý म¤ Öनातको°र/Öनातको°र योµयता के बाद Æयनूतम दस (10 वषŎ 
का कायª अनभुव 

• एमएस ऑिफस म¤ कंÈयटूर द±ता - वडª, ए³सेल, पॉवरपॉइटं आिद। 

• उÂकृĶ मौिखक और िलिखत संचार कौशल। 

• दबाव म¤ कई कायŎ को करने और परूा करने कì ±मता और एक टीम लीडर होना चािहए 

• एनआरएचएम/एनएचएम म¤ कायª अनभुव रखने वाले उÌमीदवारŌ को वरीयता दी जाएगी 
 
vk;q lhek % 50 o"kZ vkSj mlls uhps ¼vkosnu çkIr gksus dh frfFk dks½ 
 
dk;Z dk LFkku % in ubZ fnYyh ds fy, gS ysfdu jkT;ksa vkSj ftyksa ds lkoZtfud LokLF; ifjn`'; dk okLrfod vuqHko 

gkfly djus dk voljA vko';drk vuqlkj jkT;ksa vkSj ftyksa dh xgu ;k=kA  
 
ifjyfC/k;ksa dh lhek % #- 90]000@& ls 1]50]000@& ds chp 
* bl cSaM esa izLrkfor Qhl ;ksX;rk vkSj vuqHko ij vk/kkfjr gksxhA 
 

vU; ykHk % mi;qZDr mYysf[kr ifjyfC/k;ksa ds vfrfjDr] ,u-,p-,l-vkj-lh- ds dulYVsaV fu'kqYd nq?kZVuk chek] lfClMh;qDr 
fpfdRlk chek ¼LokLF; ,oa ifjokj dY;k.k ea=ky; ls vuqefr yafcr½] eksckby ds fcyksa dh izfriwfrZ] ySiVkWi dh izfriwfrZ 
¼,u-,p-,l-vkj-lh- dh uhfr ds vuqlkj½] 30 fnu dk lesfdr vodk'k] Hkkjr ljdkj dh uhfr ds vuqlkj iwjh rjg pqdrk 
isM vodk'k ¼efgyk dulYVsaV ds fy,½] dk;Z izn'kZu ls tqM+k izksRlkgu] Vh-,-@Mh-,- vkSj M~;wVh ds nkSjku ;k=k ds fy, 
izfrfnu izkIr djus dk vf/kdkjh gSA  
 

 
 
 



vuqca/k dh vof/k % 'kq#vkrh vuqca/k 31 ekpZ] 2024 rd ¼larks"ktud dk;Z çn'kZu ds fo"k;k/khu vkxs foLrkj ½ 
 

bl lk{kkRdkj esa p;fur mEehnokjksa ij visf{kr leku dkS'ky ,oa leqfpr Lrj ij ,u-,p-,l-vkj-lh- esa vU; fjDr 
inksa ds fy, fopkj fd;k tk,xkA 

 
vkosnu dSls djsa % mEehnokjksa ls vkxzg fd;k tkrk gS fd vkWuykbu vkosnu lgh rjg ls Hkjsa tks ,u-,p-,l-vkj-lh-
oSclkbV (http://nhsrcindia.org). ij miyC/k gSA vkosnu dsoy fu/kkZfjr vkWuykbu vkosnu izk:i esa gh 
Lohdkj fd, tk,axsA vkosnu izkIr djus dh vafre frfFk 22nd October 2022 gSA 
 

 


