Terms of Reference (ToR)

Technical Assistant — National Programme for Control of Blindness and Visual
Impairment (NPCB&VI)

Qualification & Experience:
Essential:

e BA/B.Com./B.Sc./BBA with proficiency in noting drafting, communication,
computer & internet usage and accounting relating activity

e 5 years’ experience of working in government programmes/ projects

e One year course in computer application with sound knowledge of MS Word,
Excel, Powerpoint

Roles and Responsibilities:

Prepare replies to RTI applications and Public Grievance petitions

Prepare reply to Parliament Questions

Preparing replies to VIP references/ court cases

Assist in IEC activities under NPCB&VI

Assist in updating and maintaining performance data under NPCB&VI received
from states/UTs

Monitor data received through MIS

Maintenance of periodical reports/returns.

Preparation of data on physical performance under NPCB&VI

Any other work as and when assigned by senior officers

No. of Position(s): 01 (one)

Location: New Delhi

Remuneration: Rs. 40,000/- (consolidated) per month
Age limit: Below 60 years.

Type of contract: Purely contractual in nature

Duration: One Year from date of appointment. The contract can be terminated by either
side with one-month notice

How to apply - Candidates are requested to fill the online application correctly which is
available on the NHSRC website (http://nhsrcindia.org) Applications will be accepted in the
prescribed online application format only. The last date for receiving applications 13"
October 2021.


http://nhsrcindia.org/

|GELGRE G MEEIEIY)

ddelih HEP — TS TIBEAdT U TRaAdr HIF0T ddeha (TAUEET T dr3ms)

3T T AT

Hfard:

e BA/B.Com./B.Sc./BBA Feldd IR fTUUT HTel@d, HAR, HFCYX Td AT & 3UANT a2l
eV § HTAT PhRIchelld H G&TdT|

o THNT BIIHAT/TRASTATHT W B A DI AdH 5 a6l BT HFH|

o UHUH I3, T, UTARTATSC Pl ITHT A & dfed HIYEY UTailheld H Th dy ol

TSI |

IRAAE AWl 3R S Rprad TRABET & Fcal IR el

TAET U&AT & 3k IR BT

A TeHt/=araTaffe ATl F ek dIR BT

TANHE v I3MS F ded MSSUT HRIGAGT F TERIAT P

TS /89 T &5 & ured TauidieY vg i3S & ded oy fAsured 3er & 3dd
Wa 3R W-Wag A A FerIdr el

THINSTH & ATCTH & UIed 3T & IR |

g Raret/Reaa &1 I@-3@a =il

TR g fi3mE & ded Mfde FF Avuea Fa 37 AR wET|

aftss 3fAaREl grr |t a1 ard 3T S|

gel fr = o1

WWFW:H_&?W

uTRSfA®: 40,000/-%. (FATRT) ufd A®

I WAT: 60 a¥ T PA



HIIY BT YhR: fAYg U q HidcreAd

39 fAgRe & A @ v a¥| ey @ U A & Afed & @y i off gat grr wa |
fopar ST Fepar

I T F fow: sl 9§ Ry 2 {6 d UAUaUasIRdl @1 d§EIEe (http://nhsrcindia.org) W
U] 3MTded BT S | WX | AMdeH dacl FUIRT 3ffHelTs des Uy § 8 WeR fhu S | ndea &
T R Bl 3ifa| A 131 October 2021 € |



http://nhsrcindia.org/

