Terms of Reference
Program Associate (Mental Health Division, MOH&FW)

National Health Systems Resource Centre (NHSRC), New Delhi on behalf of Mental Health Division,
Ministry of Health & Family Welfare (MoH&FW) is seeking applications from qualified candidates for the
above mentioned post purely on contractual basis.

Qualifications & Experience:
¢ Post GraduateDegree/Diploma in Community Health Administration/HospitalAdministration/Social
Work/PublicHealth/Business Administration with Finance as specialization.
Training/experience in Data Analysis and interpretation.
Qualification & Experience of computer skills and proficiency in working on Office software.
o Atleast 02 years’ experience after obtaining Post Graduate degree of working in National
Programmes being run by the Government at National/State level

Job Responsibilities:
o Assist program officers in fulfilling their job responsibilities.
o Assist the respective programme component in smooth functioning and day to day coordination.
Collaborate with States, Medical colleges/Mental Hospitals and othersectors.

Prepare correspondence, reports, presentations and other written materials from oral instructions
and written communication.

o Data entry, compilation, analysis and data management online onreporting formats from
districts and states.

e Assist in provision of data-driven information that contributes to the process of descriptive and
analytic information routinely collected and reported regarding program evaluation.

¢ Any other job assigned as per programme need by the reporting officer.

Remuneration: Rs. 60,000/-pm (Fixed annual increase of Rs. 3000/- per year).
¢ No. of Position: Two

e Age Limit: Up to 40 years.

How to apply:- Candidates are requested to fill the online application correctly which is available on the
NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed online application
format only. The last date for receiving applications is 21-Mar-2023.
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