
Terms of Reference  
Consultant – Finance 

  
 National Health Systems Resource Centre (NHSRC), New Delhi on behalf of Secretariat of the 
Interim Commission for Allied and Healthcare Professions, Ministry of Health & Family Welfare is 
seeking applications from qualified candidates for the above-mentioned post purely on a contractual 
basis. 
 
The National Commission for Allied and Healthcare Professionals Act, 2021 has recently been 
passed for the purpose of regulation of standards of education and services by Allied and 
Healthcare Professionals in India. In pursuance of the provisions of the same, the Interim 
Commission for Allied and Healthcare Professionals has been constituted to carry on the functions 
till a regular National Commission is constituted. Qualified professionals from various categories to 
be recruited to support the Secretariat of the Interim Commission. 
 

Number of Positions: 01 (one) 

Reporting Officer: Secretary, Interim Commission for Allied and Healthcare Professions 

Roles and Responsibilities: 

 Instrumental in handling the entire system of receipts and payments, budgets/ advances/interacting 
with banks. 

 Calculation, deduction of TDS and preparation of statement for TDS returns. 
 Verification and validation of bills/voucher. 
 Ensure authenticity of expenses before payments. 
 Vouchers posting in Tally package (ERP.9 and above version). 
 Preparation of financial reports/presentation as per requirement on timely basis. 
 Reconciliation of bank statement & other account balances. 
 Voucher preparation and filling works. 
 Maintain inward-outward & asset register, etc. as required. 
 Processing of travel claims of NHSRC personnel. 
 Implementation of the effective financial control. 
 Proficiency to independently handle Public Financial Management System. 
 Undertake any other assignments, which may be assigned  to time. 
 Any other matter in respect of ICAHP. 

  
Qualifications and Experience: 
M.Com./ MBA Finance with good academic record and minimum 3 years of post- qualification work 
experience in accounting and finance. 
  
Preference will be given to person having work experience with NGO/Govt Institutions/PSU/ 
Autonomous bodies with government. 
  
Skills & Competencies 

 Understanding the objective of the organization. 



 Strong computer skills including knowledge of Microsoft applications (MS Office, Word, 
Excel and Power point, etc.), E-mail Accounting, analytical & negotiation skills. 

 Excellent interpersonal and communication skills and team orientation. 
 Innovative, creative, and action oriented. 
 Excellent oral and written communication skills. 
 Ability to manage multiple tasks and priorities with attention to details. 
 Ability to work under pressure. 
 Willing to work additional hours as and when required. 
 Results oriented, and able to plan, implement and complete tasks independently and on time. 

  
Age: 50 years and below (As on last date for receiving the applications). 
  
Location: New Delhi with willingness to travel extensively to States. 
  
Remuneration Range:  Rs. 50,000/- per month 
  
Duration of Contract: Initial Contract till 31st December, 2023 (with further extension subject to 
satisfactory performance) 

Other Benefits: In addition to the remuneration mentioned above, the applicants are entitled to 10 
days Consolidated leave, reimbursement of tickets to and fro for on-duty visits.  

How to apply: Candidates are requested to fill the online application correctly which is available on 
the NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed online 
application format only. Last date for receiving applications is 09-May-2023. 
  

 

 

 

 

 

 

 

 

 

 

 



jk"Vªh; LokLF; ç.kkyh lalkèku dsaæ ¼,u,p,lvkjlh½] ubZ fnYyh LokLF; vkSj ifjokj dY;k.k 
ea=ky; ds lac) vkSj LokLF; lsok O;olk;ksa ds fy, varfje vk;ksx ds lfpoky; dh vksj ls] 
iwjh rjg ls vuqcaèk ds vkèkkj ij mi;qZDr in ds fy, ;ksX; mEehnokjksa ls vkosnu vkeaf=r 
djrk gSA 

Hkkjr esa lac) vkSj LokLF; lsok is'ksojksa }kjk f'k{kk vkSj lsokvksa ds ekudksa ds fu;eu ds mís'; 
ls gky gh esa jk"Vªh; lac) vkSj LokLF; ns[kHkky is'ksoj vfèkfu;e] 2021 ikfjr fd;k x;k gSA 
mlh ds çkoèkkuksa ds vuqlj.k esa] fu;fer jk"Vªh; vk;ksx dk xBu gksus rd dk;Z djus ds fy, 
lac) vkSj LokLF; ns[kHkky is'ksojksa ds fy, varfje vk;ksx dk xBu fd;k x;k gSA varfje 
vk;ksx ds lfpoky; dk leFkZu djus ds fy, fofHkUu Jsf.k;ksa ds ;ksX; is'ksojksa HkrÊ dh tkus 
okyh gSA 

 01 ¼,d½ 

 lfpo] lac) vkSj LokLF; ns[kHkky O;olk;ksa ds fy, varfje vk;ksx 

• çkfIr;ka vkSj Hkqxrku] ctV@vfxze@cSadksa ds lkFk ckrphr dh iwjh ç.kkyh dks laHkkyus esa 
lgk;dA 

• VhMh,l dh x.kuk] dVkSrh vkSj VhMh,l fjVuZ ds fy, fooj.k rS;kj djukA 

• fcy@okmpj dk lR;kiu vkSj oS/khdj.kA 

• Hkqxrku ls igys [kpksZa dh çkekf.kdrk lqfuf'pr djukA 

• VSyh iSdst ¼bZvkjih-9 vkSj mlls Åij dk laLdj.k½ esa okmpj iksfLVaxA 

• vko';drk ds vuqlkj le; ij foÙkh; fjiksVZ@çLrqfr rS;kj djukA 

• cSad fooj.kh vkSj vU; [kkrs dh 'ks"k jkf'k dk feykuA 

• okmpj rS;kj djus vkSj Hkjus dk dk;ZA 



• vkod&tkod vkSj laifÙk jftLVj vkfn dks vko';drkuqlkj cuk, j[kukA 

• ,u,p,lvkjlh dfeZ;ksa ds ;k=k nkoksa dks izklsl djukA 

• çHkkoh foÙkh; fu;a=.k dk dk;kZUo;uA 

• lkoZtfud foÙkh; çcaèku ç.kkyh dks Lora= :i ls laHkkyus dh çoh.krkA 

• fdlh vU; dk;Z dks djuk] ftls le;&le; ij lkSaik tk ldrk gSA 

• vkbZlh,,pih ds lacaèk esa dksbZ vU; ekeykA 

vPNs vdknfed fjd‚MZ ds lkFk ,e-d‚e-@ ,ech, Qkbukal vkSj ,dkmafVax vkSj Qkbukal esa 
'kSf{kd ;ksX;rk ds ckn U;wure 3 lky dk dk;Z vuqHkoA 

ljdkj ds lkFk ,uthvks@ljdkjh laLFkkuksa@ih,l;w@ Lok;Ùk fudk;ksa ds lkFk dke djus dk 
vuqHko j[kus okys O;fDr dks ojh;rk nh tk,xhA 

• laxBu ds mís'; dh le>A 

• ekbØksl‚¶V ,fIyds'kUl ¼,e,l v‚fQl] oMZ] ,Dlsy vkSj ikoj IokbaV] vkfn½] bZ&esy ys[kk] 
fo'ys"k.kkRed vkSj ckrphr dkS'ky ds Kku lfgr etcwr daI;wVj dkS'kyA 

• mR—"V ikjLifjd vkSj lapkj dkS'ky vkSj Vhe mUeq[khdj.kA 

• vfHkuo] jpukRed] vkSj dkjZokbZ mUeq[kA 

• mR—"V ekSf[kd ,oa fyf[kr lapkj dkS'kyA 

• fooj.k ij è;ku nsus ds lkFk dbZ dk;ksZa vkSj çkFkfedrkvksa dks çcafèkr djus dh {kerkA 

• ncko esa dk;Z djus dh ;ksX;rkA 

• vko';drk iM+us ij vfrfjDr ?kaVs dke djus ds fy, rS;kjA 



• ifj.kke mUeq[k] vkSj Lora= :i ls vkSj le; ij dk;ksZa dh ;kstuk cukus] ykxw djus vkSj 
iwjk djus esa l{keA 

 50 o"kZ vkSj mlls de ¼ vkosnu çkIr djus dh vafre frfFk dks ½ 

 ubZ fnYyh] jkT;ksa dh O;kid ;k=k djus dh bPNk ds lkFk 

 #- 50]000@& izfr ekg 

vkjaHk esa 31 fnlacj] 2023 rd larks"ktd dk;Zizn'kZu ds fo"k;k/khu 

vkxs foLrkj

 mi;ZqDr mYysf[kr ifjyfCèk ds vfrfjDr] vkonsd 10 fnu ds lesfdr vodk'k] 
M~;wVh foftV ds vkokxeu ds fVdV dh izfriwfrZ ds gdnkj gksaxsA   

 mEehnokjksa ls vkxzg fd;k tkrk gS fd v‚uykbu vkosnu lgh rjg ls 
Hkjsa tks ,u,p,lvkjlh dh oSclkbV ¼http://nhsrcindia.org½ ij miyCèk gSA vkosnu dsoy 
fuèkkZfjr v‚uykbu çk:i esa gksus ij gh Lohdkj fd;k tk,xkA vkosnu çkIr djus dh vafre 
frfFk   gSA 

 


