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Terms of Reference
Consultant -Publications

National Health Systems Resource Centre (NHSRC) has been set up under the National Health
Mission (NHM) as an autonomous registered society, to channelize technical assistance and
capacity building support to the states for strengthening the public health system. The NHSRC is
also mandated to contribute to health policy / programme design and evaluation.

Since its inception in 2006, NHSRC has been a repository of knowledge and a center of excellence
for its agenda. This organization has professional linkages with a plethora of domestic and
international bodies involved in the field of Public Health. There have been a number of personnel
who have served with NHSRC and gained invaluable experience enabling them to graduate to the
next rung of the professional ladder. Vast exposure to the Ministry of Health and Family Welfare,
and its processes is a unique feature of NHSRC.

If you have a commitment to health equity and excellence, here is a unique chance to work with a
team committed to shaping the public health landscape in India. The position offers you an
opportunity to participate in the process of strengthening health systems, improving health service
delivery and enabling positive health outcomes, through hands-on implementation assistance at
National, State and District levels. Working with a transdisciplinary team, you can discover, adapt,
co-create and disseminate solutions to multiple challenges related to service delivery systems,
universal primary health care, human resources for health, community processes, health financing,
quality of care, public health planning and health promotion. This is an opportunity to support health
systems strengthening at scale, learn from district and sub district implementation, undertake
knowledge translation, and enable realization of the vision of universal health coverage.

The Position reports to Principal Administrative Officer and is on a Contractual basis. To begin with
Two years and extendable based on the Performance.

NHSRC seeks one Consultant to coordinate various activities of publications, collaterals, events
and development and production of related materials.

Job Description

. The Consultant shall work under the overall guidance of PAO. The following tasks are to be

undertaken:

Support in publications, exhibition and collaterals development related work with all divisions of
NHSRC and National Health Mission, Ministry of Health and Family Welfare.

Coordinate with empaneled agencies for design and printing of publications, making correction and
changes as suggestedby Divisions/MoHFW and meeting time lines.

Dealing with language translators, illustrators and language editors for various publications.

Development and dissemination of e-publications and identification of various other upcoming
sources.

Work on print-production of publications and collaterals.

Stock Management of publications and warehouse, record of distribution of publications.

Tracking and Record Keeping of Publication and their progress with all divisions.

Administrative tasks related to above mentioned work like file notes and file management, issuance
of orders, payment clearances and follow-ups, coordination with technical divisions of NHSRC and
administration including accounts for timelyclearances of publication related matters.

10.Creating division wise database for record keeping of publications.
11.Ensure timely disbursement of publications.
12. Cataloguing of publications in NHSRC library.



13.Any other task related to Admin /Tech assigned by ED, NHSRC/ PAO.
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Qualification and Experience:

. Post-graduation Degree/ Bachelors in / Advertising and communication / Design arts /PGDM from

arecognized university/M.A. (English), Bachelor of Journalism/ Master of Journalism.

. At least 4 years of post-qualification work experience in dealing with publications, development and

production of various kind ofpublications and collaterals, data management/IT support/website
management and administrative tasks.

. Computer proficiency with high level of familiarity with commonly used packages like MS Word,

Excel, Power Point, MS Access.PDF,Knowledge of social media, e-publications designing,
development and dissemination.

Key Competencies:

. Knowledge on publications design and printing, variety of papers and other materials.
. Good command on English and Hindi.

. Demonstrated ability to work in a multi-disciplinary team environment.

. Excellent communication and presentation skills, analytical and interpersonal abilities.
. Outstanding written and oral communication skills

. Must have experience in proofreading large documents.

Age: Below 40 years (maximum age will be counted from the last date for receiving the
applications).

Work Location: New Delhi; Opportunity to gain hands-on experience of the public health canvas of
states and districts.

Travel to states and districts may be involved.

Remuneration Range: Between Rs. 60,000/- to Rs. 1,20,000/-
*Fee offered within the band will be commensurate with qualification and experience.

Other Benefits: In addition to the renumeration mentioned above, Consultants of NHSRC are
entitled to Free Accidental insurance, Subsidized Medical insurance, Mobile bills reimbursement,
Laptop reimbursement (As per NHSRC Policy), 30 days Consolidated leave, fully paid Maternity
leave (For Female Consultants) as per Government of India policy, performance linked increments,
TA/ DA and per diem for on-duty visits.

Duration of Contract: Contract till 315t March 2025 with further extensions of similar duration
(subject to satisfactory performance)

Candidates selected in this interview could be considered for other vacant positions at NHSRC
requiring similar skill sets and at appropriate level.

How to apply: Candidates are requested to fill in the online application correctly which is available
on the NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed
online application format only. Last date for receiving applications is 7t" May 2023.
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hTgec e — YbTIA

T WRY YOIl S¥ATE g (TAVAURIRIRR) dl ReIOHT ISR aRey e (THUaus)
@ S W@ USiid AT & wU H Bl g 2 dlid AGGlIdh W@ReI YUl bl Foldd
PR D T I B dHIDT AEIAT AR &HAT g7 & folv FHIH SUARS HRIEAT S A |
TATIUHIIRI Dl WReY I/ BIRIhA ST iR AT H AN B Bl W S
OIS B | 99 2006 H 3RY W & TATAUHIAR! U Tois &b o0 &4 Bl HSR AR Ieped]
@ Bg BT T S IS b AGOIh WReT & &F W Aol 3Md TRl 3R ARSI
el & A A Heg B 1 U 3Me Afad & TR TIUaTHeiRdl @ A1l R
fhaT ok arfed orgwa uTa foham foad UeiaR |iSTel @ SFTell Al UR BT oW ¥ et
g0 | WY Ud YRAR Hedvl HATed Ud gH@] Uihamell & A1 SR &)+ & Adb AT
YT &7 ST faervaTg € |

i 37U TReY FHAT Ud Iepedl & oy Ufdag € o I8 WRd § Ardol+d @rRed kg
@ oo <9 & forg ufteg &9 & 1 B SR BT 3T AWR © | I8 US MBI w@Rey
UUell Bl Aolqd dxel, WReg Hal faoRer § gur iR I, I wd RNer «R W
BRI WAl & aN H 3[I¥d & ARIH ¥ AHRIHD AR YRUTH U 1 B Ufshar
H YRIER) BT ¥R IUAS HRIAT & | A= &3 § &M R dlcl <1 & G bl PR
MY AT fdaRer yorell, |readiAe Woide W@Re qvlel, WRed & oy #IMd AW,

gfsharat, wey AUy, q@¥Iel &1 I[Uresil, Td N1 GREl, TGl Wey
RIS 3R wW@Rey Hag+ el o gAINadl & W™ @IoHl, 0], Jg—doid 3iR
TIR—YAR PR Fohd © | I§ el 3R SU el drafaay | A, 96 & ATe-—3a 31
AP e GfAeT IUAET BRI & FUT Bl AHR B H FH 8 & TIRY ey
YUl T AoTgd H)e H AR SUTel HRIF BT AW ¢ |

9 U W gaq afed gam gemae et @ Ruie axar g ik S| fygfad omdy
MR TR 2| IRW H FIfad a1 99 @ fofg 7 @ik &1 uee[ & R R fawrefia 2 |
TfAffSal § A9 & U Udh eigece dI Wl B+ bl SNIel IGdT 2 |

BRI BT fqenor @ —

1. I YIT_N & AHY AN & ded dR HAT | FefoilRad & fer o9 8 —

2. TAVAUHRITREl & 91T T U4 IS ey e, WRed Ud YRaR Hedrol #Arad &
1T UBTIE, YS! UG FHURd faerT el o § w9eiH

3. UBIRAI & [SSTeH Ud HSU1, YA /F@Red U9 YRIR HeT HATd & Fold & STIAR
FeYd Ud gRadT &1 & forv U9 § enfad ool & w1 9away &R FeiRd FHa=irHT
BT UTeA HRAT

4. fafdeg gl & U A9 SFaTedl, STy AR HINT HUTGH] & AT HUh BHRAT

5. 3—YHTIEI BT fahT U6 YR &R fafdy o= o |ral & gga™

6. UHIIEI Td qHITd & fic—saRrT R B

7. UBTI UG RINEIST Bl Widb e+, Yh1e & Ao &1 Rare

8. O YURTI & 1M YHTIH Ud S9! WA &1 AR g Rebre g1




9. SWYF Jeelad BRI ¥ HASd YD BRI O BIgdl AIC Yd Higel Y68, 3Mex SN
DHRAT, IAF FARIRE AR BIAI—, YbeE Hael dAHAl bl FHI F AN & oy
TATIUAARAT & Tebeildd! AR AR ThSc Aled U & A1 FHad

10. BRI BT RPIE I@H & oy UHRT IR SEEd g1

11. UHIRMl BT FHI 9 \iIaRor gARed &=

12. UAUAUHIRAT TRIBIAT H UHIRHl BT DTl T

13. 391/ UITRN, TATAUHRIRT §RT U1 AT U / UHh1eH Haell BIs 3 B

1. gfafsa fawafdere @ g&@ gareM /Aeua td §9Rr /fSomsd oe § S\daiR
S / J1eems & tHU. /THHM IR doieed

2. e AFIAr @ UvErd fAfdy TR & UHRME UG FHAURG, Sl HYuhe /  3gcl
JUre /d9qTse UaUH QIR URMRHd BT BT UHeH, f[aard g ureae=

3. HYCR YAl & W M wU 9 SUINT B dlcl Yol O UAYH dS, Tadl, UlaR
IS, THUT TR 9 9o WX &I uR9 | Qea Jifsdn, s—ufsaaeia fesmsH, faer vd
TR &1 34

geT aRgang

1 UHTRA SO SR geUle faftd UeR & SHId SR o It &1 |

2 3TT SR &t W srBt uwg|

3 U S8 SIS CIH dIdaRul § 61 B bt USRId &

4 IPP YR 3R UK Sy [IRATUTeS iR IRWRS &g |

5 3PP fafed ok TiRd®s JaR DI

6 IS TIAIGell B! YHATST &R BT 3Hd T A1RT|

SH M : 40 IY (Y DI UM ATAGA U B Dl 3ifad Ay | a1 Sreef )

DR BT W - 3 e, Al R Tl & Adeid w@rRed uRged &1 AMUd A9 U
BN BT I |

At Ud el @ I it 8 gadl 2 |

gRafer & T @ 9. 60,000 /— W 9. 1,20,000/— & g
g9 93 H UAifad v Iraar ofR JWd & AU S B |

I M : IUYF IoailRgd URAfY & 3ffIRTh, TITAURIRAT & PHidfece MYed g
1, Afeaery fafdear 9, daee fda @ afoyfd, duem iy (Goegaemsn &1 Hifa
B AINR), AR WBR B AIfd & JJAR 30 &7 &1 FAfGd g, qoid: Haad dged
BT (AR Beece B forw), & yeeH W S dd+ iy, A/ v &R $gE B SR
g & forg wferfe




AL DI A : I(IAY 31 HAE, 2025 AP (FAYSID BRI Y& & [AUIEA ST O
@ 1)

9 HEhR | g Y IFIGARI TR IURId A DIRTAl & AR AR TR WR W
TATAUHARAT H 3779 Rad ual & forg faar fdHar Sirgem |

JMASH DA PN : IHIGARI W MU fhar Sar 2 fb SifFcisy ofded el dkg d W ol
TAUAUHRTR™l &1 d9¥18e (http://nhsrcindia.org) TR SUSEl ® | 3Tded dhdel MeilRa &iferga
UeT § 89 WR 8 WIeR fBar ST | eides ared &= @1 3ffa| fAfr 7t May 2023 2 |




