
Terms of Reference 
Consultant -Publications 

 
National Health Systems Resource Centre (NHSRC) has been set up under the National Health 
Mission (NHM) as an autonomous registered society, to channelize technical assistance and 
capacity building support to the states for strengthening the public health system. The NHSRC is 
also mandated to contribute to health policy / programme design and evaluation.  

Since its inception in 2006, NHSRC has been a repository of knowledge and a center of excellence 
for its agenda. This organization has professional linkages with a plethora of domestic and 
international bodies involved in the field of Public Health. There have been a number of personnel 
who have served with NHSRC and gained invaluable experience enabling them to graduate to the 
next rung of the professional ladder. Vast exposure to the Ministry of Health and Family Welfare, 
and its processes is a unique feature of NHSRC.  
 
If you have a commitment to health equity and excellence, here is a unique chance to work with a 
team committed to shaping the public health landscape in India. The position offers you an 
opportunity to participate in the process of strengthening health systems, improving health service 
delivery and enabling positive health outcomes, through hands-on implementation assistance at 
National, State and District levels. Working with a transdisciplinary team, you can discover, adapt, 
co-create and disseminate solutions to multiple challenges related to service delivery systems, 
universal primary health care, human resources for health, community processes, health financing, 
quality of care, public health planning and health promotion. This is an opportunity to support health 
systems strengthening at scale, learn from district and sub district implementation, undertake 
knowledge translation, and enable realization of the vision of universal health coverage.  
 
The Position reports to Principal Administrative Officer and is on a Contractual basis. To begin with 
Two years and extendable based on the Performance. 
 
NHSRC seeks one Consultant to coordinate various activities of publications, collaterals, events 
and development and production of related materials. 
 
Job Description 

1. The Consultant shall work under the overall guidance of PAO. The following tasks are to be 
undertaken: 

2. Support in publications, exhibition and collaterals development related work with all divisions of 
NHSRC and National Health Mission, Ministry of Health and Family Welfare. 

3. Coordinate with empaneled agencies for design and printing of publications, making correction and 
changes as suggested by Divisions/MoHFW and meeting time lines. 

4. Dealing with language translators, illustrators and language editors for various publications. 
5. Development and dissemination of e-publications and identification of various other upcoming 

sources. 
6. Work on print-production of publications and collaterals. 
7. Stock Management of publications and warehouse, record of distribution of publications. 
8. Tracking and Record Keeping of Publication and their progress with all divisions. 
9. Administrative tasks related to above mentioned work like file notes and file management, issuance 

of orders, payment clearances and follow-ups, coordination with technical divisions of NHSRC and 
administration including accounts for timely clearances of publication related matters. 

10. Creating division wise database for record keeping of publications. 
11. Ensure timely disbursement of publications. 
12. Cataloguing of publications in NHSRC library. 



13. Any other task related to Admin /Tech assigned by ED, NHSRC/ PAO. 
 
Qualification and Experience: 
 

1. Post-graduation Degree/ Bachelors in / Advertising and communication / Design arts /PGDM from 
a recognized university/M.A. (English), Bachelor of Journalism/ Master of Journalism. 

2. At least 4 years of post-qualification work experience in dealing with publications, development and 
production of various kind of publications and collaterals, data management/IT support/website 
management and administrative tasks. 

3. Computer proficiency with high level of familiarity with commonly used packages like MS Word, 
Excel, Power Point, MS Access.PDF, Knowledge of social media, e-publications designing, 
development and dissemination. 
 
Key Competencies: 
 

1. Knowledge on publications design and printing, variety of papers and other materials. 
2. Good command on English and Hindi. 
3. Demonstrated ability to work in a multi-disciplinary team environment. 
4. Excellent communication and presentation skills, analytical and interpersonal abilities. 
5. Outstanding written and oral communication skills 
6. Must have experience in proofreading large documents. 

 
Age: Below 40 years (maximum age will be counted from the last date for receiving the 
applications).  

 
Work Location: New Delhi; Opportunity to gain hands-on experience of the public health canvas of 
states and districts.  
 
Travel to states and districts may be involved. 
 
Remuneration Range: Between Rs. 60,000/- to Rs. 1,20,000/- 
*Fee offered within the band will be commensurate with qualification and experience. 
 
Other Benefits: In addition to the renumeration mentioned above, Consultants of NHSRC are 
entitled to Free Accidental insurance, Subsidized Medical insurance, Mobile bills reimbursement, 
Laptop reimbursement (As per NHSRC Policy), 30 days Consolidated leave, fully paid Maternity 
leave (For Female Consultants) as per Government of India policy, performance linked increments, 
TA/ DA and per diem for on-duty visits. 
 
Duration of Contract: Contract till 31st March 2025 with further extensions of similar duration 
(subject to satisfactory performance) 

Candidates selected in this interview could be considered for other vacant positions at NHSRC 
requiring similar skill sets and at appropriate level. 

How to apply: Candidates are requested to fill in the online application correctly which is available 
on the NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed 
online application format only. Last date for receiving applications is 7th May 2023. 

 

 

 

 



 

 

lanHkZ 'krZsa  
dulYVsaV & çdk'ku 

 
jk"Vªh; LokLF; ç.kkyh lalkèku dsaæ ¼,u,p,lvkjlh½ dh LFkkiuk jk"Vªh; LokLF; fe'ku  ¼,u,p,e½ 
ds varxZr Lok;Ùk iath—r laLFkk ds :i esa dh xbZ gS rkfd lkoZtfud LokLF; ç.kkyh dks etcwr 
djus ds fy, jkT;ksa dks rduhdh lgk;rk vkSj {kerk c<+kus ds fy, leFkZu miyCèk djk;k tk ldsA 
,u,p,lvkjlh dks LokLF; uhfr@dk;ZØe fMtkbu vkSj ewY;kadu esa ;ksxnku djus dk Hkh tukns'k 
çkIr gSA o"kZ 2006 esa vkjaHk ls gh  ,u,p,lvkjlh vius ,tsaMs ds fy, Kku dk HkaMkj vkSj mR—"Vrk 
dk dsaæ jgk gSA bl laxBu ds lkoZtfud LokLF; ds {ks= esa layXu vusd ?kjsyw vkSj varjjk"Vªh; 
fudk;ksa ds lkFk O;kolkf;d lacaèk gSaA ,sls vusd O;fDr gSa ftUgksaus ,u,p,lvkjlh ds lkFk dk;Z 
fd;k vkSj vewY; vuqHko çkIr fd;k ftlls is'ksoj eafty dh vxyh lh<+h ij Nykax yxkus esa l{ke 
gq,A LokLF; ,oa ifjokj dY;k.k ea=ky; ,oa bldh çfØ;kvksa ds lkFk dk;Z djus ds O;kid volj 
,u,p,lvkjlh dh vuwBh fo'ks"krk,a gSaA 
 
;fn vki LokLF; lerk ,oa mR—"Vrk ds fy, çfrc) gSa rks ;g Hkkjr esa lkoZtfud LokLF; ifj–'; 
dks fn'kk nsus ds fy, çfrc) Vhe ds lkFk dk;Z djus dk vuwBk volj gSA ;g in vkidks LokLF; 
ç.kkyh dks etcwr djus] LokLF; lsok forj.k esa lqèkkj vkSj jk"Vªh;] jkT; ,oa ftyk Lrjksa ij 
dk;kZUo;u lgk;rk ds ckjs esa vuqHko ds ekè;e ls ldkjkRed LokLF; ifj.kke çkIr djus dh çfØ;k  
esa Hkkxhnkjh dk volj miyCèk djkrk gSA fofHkUu {ks=ksa esa dke djus okys ny ds lkFk dk;Z djds 
vki lsok forj.k ç.kkyh] lkoZHkkSfed çkFkfed LokLF; ns[kHkky] LokLF; ds fy, ekuo lalkèku] 
lkeqnkf;d çfØ;kvksa] LokLF; foÙkiks"k.k] ns[kHkky dh xq.koÙkk] ,oa jksxh lqj{kk]  lkoZtfud LokLF; 
fu;kstu vkSj LokLF; lao)Zu lacaèkh vusd pqukSfr;ksa ds lekèkku [kkstuk] viukuk] lg&ltZu vkSj 
çpkj&çlkj dj ldrs gSaA ;g ftyk vkSj mi ftyk dk;kZUo;u ls lh[kus] Kku ds vknku&çnku vkSj 
lkoZtfud LokLF; lqfoèkk miyCèk djkus ds lius dks lkdkj djus esa leFkZ gksus ds tfj, LokLF; 
ç.kkyh dks etcwr djus esa leFkZu miyCèk djkus dk volj gSA 
 
bl in ij fu;qDr O;fDr çèkku ç'kklfud vfèkdkjh dks fjiksVZ djrk gS vkSj mldh fu;qfDr vuqcaèk 
vkèkkj ij gSA vkjaHk esa fu;qfDr nks o"kZ ds fy, gS vkSj dk;Z çn'kZu ds vkèkkj ij foLrkj.kh; gSA 
,u,p,lvkjlh çdk'ku] leik'oZ] vk;kstuksa vkSj fodkl ,oa lacafèkr lkefxz;ksa ds çksMD'ku dh fofoèk 
xfrfofèk;ksa esa leUo; ds fy, ,d dulYVsaV dh HkrÊ djus dk bjknk j[krk gSA 
 
dk;Z dk fooj.k % & 
1- dulYVsaV ih,vks ds lexz ekxZn'kZu ds rgr dk;Z djsxkA fuEufyf[kr dk;Z fd, tkus gSa %& 
2- ,u,p,lvkjlh ds lHkh çHkkxksa ,oa jk"Vªh; LokLF; fe'ku] LokLF; ,oa ifjokj dY;k.k ea=ky; ds 
lkFk çdk'ku] çn'kZuh ,oa leik'oZ fodkl lacaèkh dk;Z esa leFkZu 
3- çdk'kuksa ds fMtkbu ,oa eqæ.k] çHkkxksa @LokLF; ,oa ifjokj dY;k.k ea=ky; ds lq>ko ds vuqlkj 
la'kksèku ,oa ifjorZu djus ds fy, iSuy esa 'kkfey ,tsafl;ksa ds lkFk leUo; vkSj fuèkkZfjr le;lhek 
dk ikyu djuk 
4- fofoèk çdk'kuksa ds fy,  Hkk"kk vuqokndksa] byqLVªsVlZ vkSj Hkk"kk laikndksa ds lkFk laiØ djuk 
5- bZ&çdk'kuksa dk fodkl ,oa çlkj vkSj fofoèk vU; vkxkeh lzksrksa dh igpku 
6- çdk'kuksa ,oa leikÜoZ ds fçaV&çksMD'ku ij dk;Z 
7- çdk'kuksa ,oa os;jgkml dk LV‚d çcaèku] çdk'kuksa ds forj.k dk fjdkMZ 
8-  lHkh çHkkxksa ds lkFk çdk'ku ,oa mudh çxfr dh fuxjkuh ,oa fjdkMZ j[kuk 



9- mi;ZqDr mYysf[kr dk;Z ls lacafèkr ç'kklfud dk;Z tSls Qkby uksV ,oa Qkby çcaèku] vkMZj tkjh 
djuk] Hkqxrku Dyh;jsal vkSj Qksyks&vIl] çdk'ku laca?kh ekeyksa dh le; ls vuqefr ds fy, 
,u,p,lvkjlh ds rduhdh çHkkxksa vkSj ,dkmaV lfgr ç'kklu ds lkFk leUo; 
10- çdk'kuksa dk fjdkMZ j[kus ds fy, çHkkx okj MkVkcsl cukuk 
11- çdk'kuksa dk le; ls laforj.k lqfuf'pr djuk 
12- ,u,p,lvkjlh iqLrdky; esa çdk'kuksa dh dSVkyksfxax 
13- bZMh@ih,vks] ,u,p,lvkjlh }kjk lkSaik x;k ç'kklu@çdk'ku lacaèkh dksbZ vU; dk;Z 
 
'kSf{kd ;ksX;rk ,oa vuqHko % 
1- çfrf"Br fo'ofo|ky; ls  iqLrd çdk'ku @foKkiu ,oa lapkj@fMtkbu vkVZ  esa LukrdksÙkj 
fMxzh@vFkZ'kkL= esa ,e-,-@,e-d‚e vkSj ihthMh,e 
2- 'kSf{kd ;ksX;rk ds i'pkr fofoèk çdkj ds çdk'ku ,oa leik'oZ] MkVk eSustesaV @ vkbZVh 
liksVZ@oSclkbV  çcaèku vkSj ç'kkflud dk;ksZa dk çdk'ku] fodkl ,oa çksMD'ku 
3- daI;wVj çoh.krk ds lkFk lkekU; :i ls mi;ksx gksus okys iSdst tSls ,e,l oMZ] ,Dlsy] i‚oj 
ikbaV] ,e,l ,Dlsl ls mPp Lrj dk ifjp;A lks'ky ehfM;k] bZ&ifCyds'kal fMtkbfuax] fodkl ,oa 
çlkj dk Kku 
 
मुƥ योƶताएं 
 
1 Ůकाशन िडजाइन और मुūण, िविभɄ Ůकार के कागजात और अɊ सामिŤयो ंका ǒान। 
 

2 अंŤेजी और िहंदी पर अǅी पकड़। 
 

3 एक बŠ-अनुशासनाȏक टीम वातावरण मŐ काम करने की ŮदिशŊत Ɨमता। 
 

4  उǽृʼ संचार और Ůˑुित कौशल, िवʶेषणाȏक और पार˙įरक Ɨमताएं। 
 

5 उǽृʼ िलİखत और मौİखक संचार कौशल 
 

6 बड़े दˑावेजो ंको Ůूफरीिडंग करने का अनुभव होना चािहए। 
 

mez lhek % 40 o"kZ ¼ vk;q dh x.kuk vkosnu çkIr djus dh vafre frfFk ls dh tk,xh ½ 
 
dk;Z dk LFkku % ubZ fnYyh] jkT;ksa vkSj ftyksa ds lkoZtfud LokLF; ifj–'; dk O;kid vuqHko çkIr 
djus dk voljA 
jkT;ksa ,oa ftyksa dh ;k=k 'kkfey gks ldrh gSA 
 
ifjyfCèk dh lhek % #- 60]000@& ls #- 1]20]000@& ds chp 
* bl cSaM esa çLrkfor Qhl ;ksX;rk vkSj vuqHko ds lekuqikfrd gksxhA 
 
vU; ykHk % mi;ZqDr mYysf[kr ifjyfCèk ds vfrfjä] ,u,p,lvkjlh ds dulYVsaV fu%'kqYd nq?kZVuk 
chek] lfClMh;qä fpfdRlk chek] eksckby fcy dh çfriwfrZ] ySiVksi çfriwfrZ ¼,u,p,lvkjlh dh uhfr 
ds vuqlkj½] Hkkjr ljdkj dh uhfr ds vuqlkj 30 fnu dk lesfdr vodk'k] iw.kZr% losru ekr`Ro 
vodk'k ¼efgyk dulYVsaV ds fy,½] dk;Z çn'kZu ls tqM+h osru òf)] Vh,@Mh, vkSj MîwVh ds nkSjku 
;k=k ds fy, çfrfnu 
 
 
 



 
vuqcaèk dh vofèk %  vuqcaèk 31 ekpZ] 2025 rd  ¼larks"ktud dk;Z çn'kZu ds fo"k;kèkhu vkxs foLrkj 
ds lkFk½ 
bl lk{kkRdkj esa pqus x, mEehnokjksa ij visf{kr leku dkS'kyksa ds vuqlkj vkSj leqfpr Lrj ij 
,u,p,lvkjlh esa vU; fjDr inksa ds fy, fopkj fd;k tk,xkA 
 
vkosnu dSls djsa % mEehnokjksa ls vkxzg fd;k tkrk gS fd v‚uykbu vkosnu lgh rjg ls Hkjsa tks 
,u,p,lvkjlh dh oSclkbV (http://nhsrcindia.org) ij miyCèk gSA vkosnu dsoy fuèkkZfjr v‚uykbu 
çk:i esa gksus ij gh Lohdkj fd;k tk,xkA vkosnu çkIr djus dh vafre frfFk  7th May 2023 gSA 

 

 

 

 

 


